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TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

 

 

INVITATION FOR BIDS 

 
The Town of Charlton (the “Town”) invites bids for the completion of a field 
inspection and preparation of a Water Tank Inspection Report for the Town’s  
150,000-gallon water storage tower located on Cherry Lane, Charlton, NY. 
 
Sealed bids pursuant to the Request for Bids will be received by the Town of 
Charlton Board of Water Commissioners, c/o the Town Clerk, Town Office, 758 
Charlton Road, Charlton, NY 12019 until 12 noon on April 25, 2024, at which time 
and place they will be publicly opened and read aloud. Bids shall be submitted in an 
envelope which is clearly marked: “Water Tower Inspection and Report.” 
 
The Town reserves the right to accept or reject any or all bids, to waive any 
informalities and to award the contract as may be in the best interest of the Town. 
 
The bid must be signed by a person authorized to bind the bid. 
 
The bid must be accompanied by a signed Certificate of Non-Collusion and required 
Certificate of Liability Insurance. 



 
 

TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

 
The Town of Charlton is pleased to issue this Request for Bids to complete an inspection 
and prepare a written report for their 150,000-gallon water tower.  The work shall include 
all coordination, equipment, materials, and labor required to perform an inspection and 
prepare, and provide to the Town, a written report documenting the results of the 
inspection.  All bidders should carefully review all documents included in the Request for 
Bids Package and provide a detailed price quote to provide the materials, equipment, and 
labor associated with the required tank inspection, per the requirements of the documents 
herein.  
 
The Request for Bids Package includes: 
 

1. Project Summary 
2. Project Schedule 
3. Scope of Work 
4. Prevailing Wage Rates and Supplements 
5. Insurance 
6. Compensation 
7. Drawings (Including Technical Specifications) 
8. Bid Form 

 
1. Project Summary: 
 

The Town of Charlton (hereafter referred to as “the Town”) requests bids for an 
inspection and written report for their 150,000-gallon water tower located on Cherry 
Lane in the Town of Charlton, NY. 
 
Water Tower Inspection: 
 
The inspector will be responsible for coordination with the Town and plan for any 
interruptions of water service to the Town residents that may or may not be necessary 
to complete the internal and external inspections of the existing water tower. 
 
The inspector shall supply all required equipment including safety equipment, 
mechanical lifts, ladders, and materials testing equipment necessary to conduct the 
required inspection. 
 
Written Inspection Report: 
 
The inspector shall provide the Town a written report with photographs, Dry Film 
Thickness Readings and Adhesion Test Results.  The report shall be prepared by a 
New York State licensed professional engineer and shall be compliant with the New 
York State Department of Health requirements for potable water tank (5 year) 
inspection requirements. 
 
The Water Tower Inspection and Report bids (utilizing the Bid Form attached), shall 
be delivered to; Attn: Town of Charlton Board of Water Commissioners c/o Brenda 
L. Mills, Town Clerk, Town of Charlton, 758 Charlton Road, Charlton, NY 12019, 
arriving no later than 12 noon local time on Thursday April 25, 2024. 



 
 

TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

2. Project Schedule: 
 

Request for Bid Issued    March 27, 2024 
Pre-Bid Walkthrough    No Mandatory Walkthrough* 
Pre-Bid Request for Information Period** March 28, 2024 – April 12, 2024 
Bids Due      April 25, 2024 
Bid Review Period    April 26 – April 29, 2024 
Notice of Award     May 14, 2024 
Field Work (inspection)    Immediately upon Notice of Award 
Substantial Completion    August 31, 2024 
Project Closeout Within five (5) business days of 

submission of written report 
 

*Any Bidder interested in completing a walkthrough should contact Charles Baker, The 
Environmental Design Partnership, LLP, to arrange an appointment.  Walkthroughs (if 
requested) must be completed by April 12. 
**Please direct questions via email, to Charles Baker at cbaker@edpllp.com.  Charles 
Baker will not be available to answer question April 14 – April 23. 
 
3. Scope of Work: 
 
The existing water tower was constructed in the early 1970’s.  The tower was designed 
by the Chicago Bridge and Iron Company, and it is referred to as 150 MG Watersphere 
90’-0” to BCL (see attached drawing).  The tower was last inspected June 6, 2006, re-
painted (exterior) in 2011, Cleaned 2019 & Minor Repair (small leak) 2020.  No other 
inspections, or maintenance, has been completed since last inspection (2006). 
 
By the requirements of the Contract Bid Documents for Base Bid scope items, 
summarized here as follows, the Contractor shall provide the following: 
 
Water Tower Inspection General: 

 
a. Inspection to be performed in accordance with the latest versions of AWWA 

D101-53-86R standard for water tank inspections, the AWWA M42 Tank Manual 
and the New York State Department of Health five-year tank inspection 
applicable standards. 

b. Inspection services shall be provided only by organizations or individuals who are 
properly qualified to do such work and who are professional engineers licensed in 
the State of New York. 

c. The inspector (contractor) shall assume entire responsibility for accident to 
themself while inspecting the structure.  They shall make such observations of 
ladders, railings, tower and other parts of structure as may be necessary to 
determine their safety for use in inspecting the structure.  The inspecting company 
or inspector shall carry adequate worker’s compensation, property-damage and 
public -liability insurance and shall fully protect the Town against claims of any 
nature arising out of the inspection work.  The inspector is to be responsible for 
the safety of all personnel while on the project site and following all OSHA safety 
requirements for applicable work. 

mailto:cbaker@edpllp.com


 
 

TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

 
d. Inspector shall coordinate work schedule with Town and discuss service 

interruptions, and co-ordinate a plan to provide continued water service to the 
residents if it is necessary to tank the tower out of service to complete the 
inspection.  

e. Inspector shall be responsible for preparing and disinfecting of all equipment in 
accordance with AWWA C652-02 (or most current AWWA applicable standard), 
by spray application of a 200-ppm chlorine solution prior to insertion of any 
equipment into the potable water tank. 

 
Exterior Inspection: 
 

f. Perform field inspection and tests to assess the structural and coating integrity of 
the tank. 

g. Review safety compliance of tank ladders, painters rings, and access doors. 
h. Review structural integrity of water tower foundation base, anchor bolts and 

concrete. 
i. Note any coating damage or other exterior surface damage or imperfections.  Dry 

film thickness readings shall be taken at various locations to document average 
coating thickness. 

j. Document assessment of findings in written report and provide recommendations 
for rehabilitation and include approximate costs for repairs. 

k. Provide photo documentation of all surface damage or imperfection areas. 
 
Interior Inspection: 
 

l. Interior surfaces of structure to be observed and condition documented (photos, 
video).  Tank welds shall be examined and any areas of corrosion and pitting shall 
be documented.  Condition of paint and interior coating shall be documented.  
Inspector shall provide a rough approximation of percent of rust area, special 
locations of such areas, if segregated and character of rust areas (i.e. general or 
blotchy corrosion, loose paint, or none). 

m. Condition of interior surface coating shall be observed and documented.  
Deficiencies of coating shall be noted. 

n. Condition of tank vent and overflow pipe shall be observed. 
o. Condition of all access ladders, railings and access hatches shall be observed. 

 
Written Inspection Report: 

 
In addition to items noted in the exterior and interior inspections (noted above), the 
inspector shall report on the details itemized below. 
 

• Anchor Bolts: are they rusted so as to reduce strength, if so document smallest 
section (caliper) and advise replacement if deemed necessary. 

• Tower Base Lip: document condition of paint, condition of metal at anchor bolt 
locations and around the tower perimeter.  Identify deficiencies and provide 
recommendations for areas requiring repair. 

 
 



 
 

TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

 
• Riser pipe: document condition of riser pipe, supports, joints and connections and 

report any leaks, and provide recommendations for any required repairs. 
• Ladder: document condition and identify any deficiencies in supports, cage, 

platforms and provide recommendations for any required repairs. 
• Paint: include documentation on the condition of the paint and metal of the tower 

(exterior), condition of paint and metal at tower base, condition of paint and metal 
tower “bulb”, condition of paint, interior tank coating, and metal (interior) tank 
based on areas identified in interior inspection (photos/videos).  Provide 
documentation of accumulated silt layer and accumulation of scale and rust and 
provide recommendations for cleaning and or repairs. 

• Provide documentation of paint, and metal condition inside tower (under “bulb”) 
with particular attention to riser pipe and tank overflow pipes. 

 
The town shall be provided with six hard copies of the report and a digital PDF. 
 
The Inspector shall agree that copies of the inspection report may be made available by 
the owner to painting, or tank repair contractors, to define the condition of the tank, if 
bids for repair or painting are desired. 
 
4. Prevailing Wage Rates and Supplements: 
 

The Inspector warrants that he is familiar with and in compliance with Sections 220.3 
and 220-d of the New York State Labor Law. These Sections govern the payment of 
wages so that each laborer, worker, or mechanic upon this project employed by the 
Inspector shall not receive less than the prevailing hourly wage rate for a legal day’s 
work (see Prevailing Wage Schedule Attached). 

 
5. Insurance: 
 

The Inspector shall provide the Town with a certificate of Insurance naming the 
Town of Charlton as additional insured, on a primary and non-contributory basis, 
showing proof of the following coverages: 

 
a. Workers’ Compensation or Workers’ Compensation Waiver. No proprietor, 

partner, executive officer, or member may be excluded. 
b. Comprehensive General Liability including Contractual Liability in the amount of  

$5,000,000.00 per occurrence for bodily injury (including death) and property 
damage and $5,000,000.00 in the annual aggregate. The Inspector will provide a 
Certificate of Liability Insurance on ACORD Form 25 with the New York 
Construction Certificate of Liability Insurance Addendum on ACORD Form 855. 

c. Automobile/Vehicle/Cargo liability with a minimum Combined Single limit of 
$1,000,000.00. 

d. Umbrella Liability :  $5 million limit occurrence and $5 million aggregate. 
e. Waiver of Subrogation: Inspector waives all rights against Owner (and all other 

required parties) for recovery of damages to the extent that these damages are 
covered by general liability, umbrella, business auto, workers compensation and 
employers’ liability insurance. 



 
 

TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

 
Standard Indemnification – “The Inspector (Contractor) agrees at all times to 
indemnify and hold harmless the Town of Charlton, its’ Supervisor, Board 
members, Officials, officers and employees against any and all losses or damages, 
including legal fees and expenses, incurred or resulting from any breach of the 
terms of the contract between the parties by the Inspector, or any acts of 
omissions of the Inspector, it’s employees or subcontractors’ as part of the work 
contemplated and performed hereunder.” 

 
6. Compensation: 

 
Payment for the specified services, including all expenses of the inspector, shall be at 
the lump sum price agreed upon by the owner and the inspector.  Payment shall be 
made within thirty days of receipt of the inspection report. 

Contractors will be required to submit certified payroll ledgers for the town to 
authorize payment. 

7. Drawings and Specifications 
 

General Plan 150 MG Watersphere Chicago Bridge & Iron Company 
 
NOTE:  
 
The Specifications for the project are as described in the Request for Bids. 
 
 
 

 

 

 

 

 

 

 

 

 

 



 
 

TOWN OF CHARLTON – REQUEST FOR BIDS 
WATER TOWER INSPECTION 

 
BID FORM 

 
Deadline to submit Bids: April 25, 2024 @ 12 noon 

 
Return Proposals To: Town of Charlton, Attn: Water Board of Commissioners, c/o 
   Brenda L. Mills, Town Clerk 

758 Charlton Road 
Charlton, NY 12019 

 
Please submit your price quote using the following format: 

 
Name of Business:  ____________________________________________________ 

 
Address:                 ____________________________________________________ 

 
                                ____________________________________________________ 

 
Telephone:              ____________________________________________________ 

 
Cell Phone:            ____________________________________________________ 

 
Contact Person:      ____________________________________________________ 

                                                   (Please Print) 
 

 
Per the direction of all documents in the Bid Package, please provide: 
 
1. BASE BID Total Lump Sum Price (including all labor, materials, equipment, and 

associated costs in compliance with this RFP): 
 

$  ______________________________  
 
 
Signature and Title of Authorized Representative:  
 
 
________________________________    ___________________________________ 
Name (please print)    Signature                                          
 
 
_______________________________ ___________________________________   
Title         Date                             
          





Town of Charlton  Water Tower Inspection & Written Report     

 
Environmental Design Partnership, LLP Section 00 45 19 Non-Collusion Affidavit - Page 1 

NON-COLLUSION FORM 
 

GENERAL MUNICIPAL LAW 
CHAPTER 675 

 
Amending 103-d  -  General Municipal Law 

 
         

 
 *(a)   By submission of this Bid, each Bidder and each person signing on behalf of 
any Bidder, certifies, and in the case of a joint bid each party hereto certifies as to its own 
organization, under penalty of perjury, that to the best of his knowledge and belief: 
 

(1) The prices in this Bid have been arrived at independently without collusion, 
consultation, communication, or agreement, for the purpose of restricting 
competition, as to any mater relating to such prices with any other Bidder or 
with any competitor; 

 
(2) Unless otherwise required by law, the prices which have been quoted in this 

Bid have not been knowingly disclosed by the Bidder and will not knowingly 
be disclosed by the Bidder prior to opening, directly or indirectly, to any other 
Bidder or to any competitor; 

 
(3) No attempt has been made or will be made by the Bidder to induce any other 

person, partnership or corporation to submit or not to submit a bid for the 
purpose of restricting competition. 

 
 
 
FIRM 
 
 
BY 
 
DATE 
 
 

CONTRACT NO.(S)   
  
CONTRACT NAME(S)    
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